APPLICATION TO USE CLS BUILDING

Name

Address

Home Phone Number Work Phone Mumber

Activity Planned:

Date(s) Needed: Time(s):

Check the appropriate areas needed:

Gym (up to 5 hours — 1/2 day) $100
Gym (up to 10 hours -~ 1 day) $200
Great room/Kitchen -- (1/2 day) $100
Great room/Kitchen - (1 day) $200
Gym/Great room/Kitchen -- (1/2 day) $200
Gym/Great room/Kitchen -- {1 day) $350

BOARD POLICIES IN REGARD TO BUILDING USE

1. RENTAL FEE: Days needed befare the event to decorate will be considered as a day of rent per day per
area needed.

2. THE RENTAL FEE MUST BE PAID WHEN THE KEYS ARE PICKED UP. Arrangements to pick-up the keys will
need to be made with the school secretary or principal.

3. CHARGES WILL BE ASSESSED FOR DAMAGED PROPERTY. (Based on the damage estimate).

4. Members wanting to schedule a one-time organizational activity such as a 4-H or Boy Scout meeting will be
charged a $10 fee. The building will not be made available for regular monthly meetings as a general rule.

5. For a special single occasion use, there is a no charge poticy for school families. Danations to cover the cost of
utilities would be appreciated, but not required.

6. For a special single occasion use, there is no charge policy for Clarinda Lutheran School Faculty and Staff,
members of the Board of Christian Education and members of the LEAF Board. Donations to cover the cost of
utilities would be appreciated, but not required. _

7. Use of the building will be approved by the Board at their regular monthly meetings. If the building is
needed before they meet, the Principal or Board President can approve the request.

8. An adult must be in the building at all times and responsible for activities and occupants of the building.

9. No alcohol or tobacco use in the building or on the grounds.

10. No food or beverages may be taken into the gym.

11. Classrooms/office/computer lab/library are off limits. Unopened tables may be used to restrict movement
to the east and west hallways.

IN MAKING THIS ARRANGEMENT I UNDERSTAND THAT I ACCEPT FULL RESPONSIBILITY FOR ABIDING TO
ALL RULES AND CONDITIONS ABOVE, CLEANING THE AREA USED FOLLOWING THE POSTED INSTRUCTIONS,
KEEPING ADULT SUPERVISION OF CHILDREN, OPENING AND LOCKING THE BUILDING, AND RETURNING
THE KEY PROMPTLY.

SIGNATURE DATE




Cleaning Requirements for Renting/Using CLS

Necessary supplies and equipment may be found in the storage room located next to the
kitchen on the north side.

Any immediate questions or needs may be directed to Laveta Clement, Principal at
712-438-0195 or the school office (542-3657).

KITCHEN REQUIREMENTS:

» Counters/sink — disinfectant, glass cleaner

 Stove/oven (if used) — warm soapy water/SOS (found under the kitchen sink)
e Floors — sweep, mop with disinfectant

e Garbage — put in dumpster/re-line can

RESTROOM REQUIREMENTS:

¢ Toilets — bowl cleaner/disinfectant
Sinks/counters — disinfectant

Mirrors — glass cleaner

Floors — sweep/mop with disinfectant
Garbage — put in dumpster/re-line can

GREAT ROOM REQUIREMENTS:

¢ Return chairs, tables, trash cans, etc. to where they were found
¢ Vacuum carpet
o Check altar and podium for spills or spots

ENTRY WAY REQUIREMENTS:
s Vacuum
o (Glass — window cleaner

GYM REQUIREMENTS:

o Vacuum
» Replace chairs/bleachers to their proper storage area

LOCK-UP REQUIREMENTS:

e Please check all doors from the outside to ensure that they are properly locked.
o Key may be left on secretary’s desk and exit through the kitchen door.

Thank you for your anticipated “Job Well Done!” and for keeping our “Blessing” of CLS a
facility that we can be proud of.

8/24/2021
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